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Physician Training For CPOM 

 

Patient list columns, Flag Management, Icons 

¶ Icons added for CPOM:                  

 

¶ Columns added:    

 

Flags 

¶ New Orders:       GREEN - are general orders.     RED ï means STAT orders included 

 

 

¶ Order Rec:       GREEN ï means it needs to be done   RED ï means itôs overdue 

 

¶ To Sign:      GREEN ï means there are orders that need signed   RED ï you must sign 
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Signature Manager  

¶ If you have orders or documents that need to be signed, Signature Manager displays when 

you log in 

.  

¶ If you donôt sign them at that time, an Alert fires - as to why you are not signing now. 

¶ You can also access Signature Manager by clicking the flag   

 

¶ If you want to ñRefuseò to sign an order, highlight the order and click - You 

will be asked to give a reason ñwhy you are refusing to signò.
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Entering Orders           General Order entry worksheet design  

 
 

Session Type: Standard (default session type) 

Allergy Details:   
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Browse/Manual Entry:    

ñStart of Browseò assists you in finding orders.    

     To use ñManual Entryò        

 

If you need to check something in the chart before submitting your orders, you can ñHide Worksheetò  

     so you do not lose your work. 

To return to Order Entry, click the    

Leaving this patientôs chart, however, gives you a warning that you have un-submitted orders.
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You can ñSuspend the Sessionò if you get called away.               

However, if you donôt submit the orders in a timely fashion, the computer logs you off and all previous 

work is lost. 

 

 

 

Admission Orders require you to enter an Admitting Diagnosis (if it hasnôt already been added).  

This automatically takes you to the Health Issue Manager. 
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This is also where other Health Issues (including a Discharge Dx)  can also be entered: 

 

 

You can also access the Health Manager from the Toolbar:   

 

Required Fields: 

Some order forms have required fields ï they display with a RED asterisk *.   

      

¶ A Conditional Order is available to enter a specific ñconditionò that must be met before the test 

is to be done.   The Nurse activates the order when the condition is met. 
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¶ If the test is to be STAT at the time itôs activated ï change it in the Collection Priority/Time box. 

¶ Some ñConditional fieldsò display because they are controlled by the system. For example: 

¶ X-ray, CT, MRI, and MRA tests ordered for females between the ages of 12-55 activate a required field to 

be completed regarding their pregnancy status (Yes / No / Unknown) .  

¶ If the patient is male, or the female is outside the age bracket the field is not displayed.  

 

 
¶ Lab order can also be conditional. 

 

Some fields have optional fields where you canò 

      Select one of the choices. 

Or ï use one of these choices or ñthink of your ownò 
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Repeat Orders: 

      

Orders can be repeated:  Hourly / Daily / Weekly 

                

You decide when to start & how often:   

- The defaults for occurrences are 2 but can be changed to meet your needs.  

Below is the icon you will see that indicates there are more than one order with this item. 

 

Parent or original order.    /    Repeated orders follow and appear when they have been told to repeat. 

 

Most forms also have a ñfree text areaò where you can write additional instructions (if desired).
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Sometimes youôll see ñcheckboxesò which allows you to select ñmore than one optionò. 

 

Other times you can see ñcirclesò that allow only one choice: 

 

Lab order entry 

  

¶ Some lab items will require a specimen source and location to complete the order. 

 

 

Frequencies are designed to list appropriate options for that item.       

Medication Order Entry 
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¶ As you type, possible choices appear (sometimes less is more). 

¶ Therapeutic substitutions are configured in SAC for items that are non-formulary at CMH. 

¶ Medication forms default with options that complete the necessary fields to complete an order. 

¶ Not all substitutions are a 1-1 for dosages. As seen below. 

 

To Override a Reason:             You must offer a reason. 

TPN Order Entry: 
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Add Modify additives: 

 

Orders tab and order management  

¶ Sequence of categories > 

o Chart Selection ï This chart or All Available Charts 

o Date Range ï From:  ___ To:___  or Use the QuickPick 
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o Display Format ï  

 
o Filters ï  

¶ Status / Priority 

 

ü Order Selection 
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ü Department - (No Department Filter) is the Default 

 
But this can be customized for your best use: 

 

ü Dispense Type:  

 

Or Customized:   
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o Display Styles: 

 
 

 

 

 

Or Customized: 

 
o You can set your Filters to also display additional Views: 



 

Page 16 

 

 
 

SETTING UP PREFERENCES FOR ORDER ENTRY: 

 
 

 

 

 

 

 

 

 

 

 

From the MENU BAR click ñPreferencesò the select ORDER ENTRY: 

   Set the Default of your choice 
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If you want the Option of either Starting the Browse with your own frequently used 

Order Set category, follow the example below. 

 

Example: 

Click ñAdd Newò > Order Sets > Cardiology > Apply 

 

 
Hit Apply to keep going or OK to close.  Donôt forget to ñSet as Defaultò 
 

    
 

Once defaulted, it will stay this way until you change your Preferences again. 
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SETTING UP YOUR FAVORITES: 

¶ You can save Order Sets that you use frequently to your Favorites 

¶ From the Order Entry Worksheet, type in the Order Set  

¶ Highligh the selection you want to save 

¶ Click the ñAdd to Favoritesò button to the right.  

¶ It saves it & allows you to keep going 

 
 

¶ Once you close and switch to ñMy Favorite Setsò your list appears 

¶ You can also make this your Default list 

¶ You can also re-arrange your list how you want it to appear by using the Move 

Up or Move Down button. 



 

Page 19 

 

               
ORDER MODIFICATION: 
¶ Not all orders can be modified.  

¶ From the Orders Tab, find the Order you want to modify and highlight it.   

¶ Next ñright clickò on the order.   

¶ Your options appear in an ñactiveò state.   

¶ If the options are grayed out, they may not be modified. 

Modifying an order for tube feedings or mechanical Vent

 

¶ Order Modification can only be done on a select few orders. Tube feedings and Ventilators 

 


